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FOR : DEPUTY HEAD, AND MEMBERS
Safety and Health Committee

SAFETY OFFICER, HEALTH OFFICER, HEAD, MEMBERS
Secretariat of the Committese

HEAD, DEPUTY HEAD, AND MEMBERS
Emergency Preparedness and Response Sub-Committee (a.k a
Disaster Control Group [DCG] for PSCP purposes)

EMERGENCY RESPONSE MANAGERS, AND MEMBERS

Fire Brigade {a k a. Emergency Response Teams [ERTs] per
Office/Department — for all emergency situations and PSCP

PUrposes)

HEAD, ASSISTANT HEAD, AND MEMBERS
Medical Services Team

FROM - THE DEPARTMENT MANAGER i
General Services Department
SUBJECT INVITATION OF SUNPLAZA DEVELOPMENT CORP.

TO A DISASTER PREPAREDNESS SEMINAR

Reference: Special Order No. 2025-638 dated 4 November 2025 signed by the Chief
of Staff, By the Authonty of the General Manager.

This refers to the attached aforementioned Special Order and lwitation from
Sunplaza Development Corporation regarding the conduct of a Disaster
Proparedness Seminar on 14 November 2025 at 1:00 PM. to be held at the 8™
Floor, Sunplaza Building, which aims to enhance the preparedness and readiness
of building occupants in effectively responding to various emergency situations such
as earthquakes, fires, typhoons, and other potential disasters.

Considering that the Philippine Charity Sweepstakes Office (PCS0) has already
organized its Fire Brigade (also referred fo as the Emergency Response Teams
[ERTs] per Office/Department) under the Emergency Preparedness and Response
Sub-Committee, (also known as the Disaster Confrol Group [DCG]) of the Safety
and Health Committee, participation in this seminar will further strengthen the
agency’s ongoing initiatives to enhance its Public Service Continuity Plan (PSCP)
and overall emergency response capability.
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In this regard, all members of the Safety and Health Committee, its Secretariat,
Emergency Preparedness and Response Sub-Committee, Fire
Brigade/Emergency Response Teams (ERTs) per Office/Department and Medical
Services Team are hereby encouraged to attend this timely and relevant seminar
to acquire practical knowledge and preparedness skills that may be effectively
applied within our warkplace environment

In accordance with Special Order No. 2025-638, each Office or Department Head
shall serve as the designated Emergency Response Manager. however, they may
designate an authorized representative to lead the Emergency Response Team
(ERT) in their respective Office or Department when necessary.

Relative thereto, kindly submit to the Safety and Health Committee, through the
Office of the Department Manager Ill, General Services Department, not later than
13 November 2025, the names of the members of your Emergency Response Team
(ERT) per Office/Department. using the format below:

T i __Emergency ResponseManager

‘Members | Name of Employee
____(should be permanent employses )

| Firefighting Marshalls |

N
‘
|

| Evacuation Marshall

e

fPasﬁed Security Guard (from the service provider)

Attached herewith are copies of the Special Order and th tr 1a 14844, 2. the
Sunplaza Building Administration for reference.

Respectfully transmitted for your appropriate action. pleasesmis tsses Py
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ce: Office of the General Manager
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