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MEMORANDUM No. &SU - 393 - Ocxpas

FOR 5 ALL HEADS OF OFFICES

FROM . THE ASSISTANT GENERAL MANAGER
Administrative Sector

SUBJECT : INITIAL ISSUANCE OF ARE/NCS FOR HARD HATS AND
SAFETY REFLECTORIZED STRAP VESTS

DATE : 23 October 2025

This refers to the bulk procurement of hard hats and safety reflectorized vests
for issuance to all officials and employees.

Please be informed that the General Services Department will distribute a pair
of hard hat and safety reflectorized strap vest to all officials and employees.

The above items shall be placed within reach or must be easily accessible by the
concerned official/femployee and shall not be brought home.

To facilitate issuance of Inventory Custodian Slip (ICS) by the Assets and Supply
Management Department, all officials are reminded of Memorandum No. GSD-133-
FEB2025 that “items subject of bulk procurement shall all be initially issued to and
signed by the Assistant General Manager or Department Manager concerned to
facilitate prompt payment of the procured ifem® &itd Py 2reow i tsf2m to the respective
individual end-user shall be facilitated by thexis s%et 440 7¢= v,

For compliance.
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PCSO0, Hindi Immuring sa Pagtulong!
Sa Bawat Taya, May Kawanggawa.




