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In the interest of the service, and to uphold efficiency 
and integrity in the Philippine Charity      Sweepstakes 
Office, the following policy and guidelines relating to 
the “no gift policy” shall be implemented:

I.   Scope                                               

The PCSO “No Gift Policy” shall  apply  to  all                 
levels of  officials  and e mployees of  the  Philip-
pine Charity  Sweepstakes  Office, regardless  of               
employment  status.

II.  Objective
The PCSO “No Gift Policy” took effect on November 
2013 through Board Resolution No. 303, Series of 
2013.  The purpose of the guidelines is to provide PCSO 
officials and employees a policy in handling matters of 
gift acceptance. It is intended to ensure the agency can 
respond quickly and appropriately to all gift offers.

III.  Legal Framework
The No Gift Policy guidelines are anchored on the 
following statutory policies, rules and legal provisions 
against acceptance of gifts by public officers and 
employees: 

Section 3 of Republic Act No. 3109 otherwise 
known as the Anti-Graft and Corrupt Practices Act            
provides that, among  other  acts  or  omissions, the         
following shall constitute corrupt practices of any  
public     officer and thereby declared to be unlawful:

(b) “Directly or indirectly requesting or receiving any 
gift, present, share, percentage, or benefit, for himself 
or for any other person, in connection with any con-
tract or transaction between the Government and any 
other party, wherein the public officer in his official 
capacity has to intervene under the law”;

(c) “Directly or indirectly requesting or receiving any 
gift, present or other pecuniary or material benefit, for 
himself or for another, from any person for whom the 
public officer, in any manner or capacity, has secured 
or obtained, or will secure or obtain, any Government 
permit or license, in consideration for help given or to 
be given…”

Section 29 of the Code of Corporate Governance 
for Government Owned and Controlled Corporations 
(GCG Memorandum Circular No. 2012-07) mandates 
that:

“Every Governing Board shall formally adopt a “No 
Gift Policy” within the GOCC  and  ensure  its full 
advertisement to the community and its strict  imple-
mentation by particular set of rules.” 

Section 7(d) of Republic Act No. 6713, Code of Con-
duct and  Ethical Standards for Public Officials and 
Employees, provides that:

“Solicitation or acceptance of gifts.  Public officials 
and employees shall not solicit or accept, directly or 
indirectly, any gift, gratuity, favor, entertainment, loan 
or anything of monetary value from any person in the 
course of their official duties or in connection with any 
operation being regulated by, or any transaction which 
may be affected by the functions of their office.”

IV.  Definition of Terms

The following terms shall be defined as:

Gift. A thing or a right to dispose of gratuitously, or any 
act or liberality, in favor of another who accepts it, and 
shall include a simulated sale or an ostensibly onerous 
disposition thereof. It shall not include an unsolicited 
gift of nominal or insignificant value not given in an-
ticipation of, or in exchange for, a favor from a public 
official or employee (Sec. 3, RA 6713).
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Receiving any gift.   Includes the act of accepting directly 
or indirectly, a gift from a person other than a member of his 
family or relative as defined in this Act, even on the occasion 
of a family celebration or national festivity like Christmas, 
if the value of the gift is neither nominal nor insignificant, 
or the gift is given in anticipation of, or in exchange for, a 
favor. (Sec. 3, RA 6713).

Gift Register. A register of official gifts received by 
PCSO officials and employees.  The register provides 
information on the date of delivery/receipt, name of 
recipient, identity of gift giver, description of gift,          
estimated or actual value and action taken/recommen-
dation concerning future use of gift. 

V.  The PCSO No Gift Policy

Prohibition

PCSO officials and employees shall not, directly or in-
directly, solicit, accept or receive any gift and/or ben-
efit for themselves or for others from the following: 
   Lotto Prize Claimants 
   Lotto Agents and Operators
   Lotto Agent Applicants
   Sales Agents
   Partner Agencies
   System Providers
   Patients and/or individual beneficiaries
   Program proponents and beneficiaries
   Partner institutions and hospitals
   Media Partners
   Media Proponents
   Suppliers, contractors and their agents (office 

equipment, lotto supplies, furniture)
   Other parties transacting business with the PCSO

The prohibition shall include, but not be limited to the 
following: 

Requesting or receiving any gift  in connection with 
any transaction on procurement or those that need the 
approval of PCSO officials;

Requesting or receiving  gifts  from stakeholders;

Requesting or  receiving  gifts  from any person in    
consideration for the charity assistance provided or to 
be provided;

Accepting sponsorships in any of the internal                
programs, activities, and affairs of the PCSO, such as 
Christmas parties, anniversary celebration, birthdays, 
etc.

Soliciting advertisements in the publication of the 
PCSO;

Receiving discounts, rebates, waivers and other forms 
of monetary incentives or benefits from persons or en-
tities transacting business with PCSO.

Accepting invitations to social lunches and dinners 
with persons or entities transacting business with 
PCSO.

Exception

Acceptance of gifts is permissible in the following    
circumstances:

Scholarship or fellowship grants, travel grants, train-
ings and similar incentives granted to PCSO officials 
and employees by other government agencies, private 
institutions, or national or international organizations 
provided that such acceptance is consistent and appro-
priate with the interests of the government and/or the 
agency;

Certificates, plaques, cards, thank you notes, or other 
written forms of souvenir or mark of courtesy from 
individuals and other institutions or agencies during 
special occasion or ceremonies;

Seminar kit and partaking  of moderately priced meals 
and beverages that officers and employees obtain at 
events, such as conferences, forums, trainings and 
seminars, and which are offered equally to all mem-
bers of the public attending the event;

Books, pamphlets, publications and data and other 
information or reading materials that are directly           
useful to the agency  in the performance of its man-
dates, objectives and, which books and other materials 
are given by individuals or organizations that have no 
pending business with the PCSO as to create an actual 
or potential conflict of interest;

Gifts or cash awards given by the PCSO to its offi-
cials and employees during Anniversary, Christmas            



celebrations, and other related official or milestone 
events and those covered by appropriate Collective 
Negotiations Agreement (CNA);

Gifts that may be exchanged between and among 
PCSO officials and employees provided they are given 
not in anticipation of, or exchange for a favor during 
special occasions such as Christmas or birthday cel-
ebration and do not exceed P2,000.00;

Responsibilities

The heads of offices/department managers and their 
respective technical assistants shall be responsible for 
maintaining a Gift Register and submitting an annual 
report on gifts received by PCSO officials and em-
ployees under their Office/Department to their respec-
tive sectoral heads.  

The technical assistants of the Offices of the Assistant 
General Managers shall prepare a consolidated report 
to be submitted to the Office of the Board of Direc-
tors through the Office of the General Manager.  The 
consolidated report shall include instances of possible 
conflict or interest, if any; propriety of the action taken 
on the gifts received, and the value of all gifts aggre-
gating more than P2,000.00 from a single source dur-
ing the year.  

The Corporate Planning Department shall post notices 
informing all officials, employees, organizations, cli-
ents and visitors of the Policy.  

VI.  Transparency 
The PCSO is committed to principles of accountability 
and transparency.  Information regarding gifts to 
officials and employees is public information.  For 
purposes of monitoring gift given to and received by 
PCSO officials and employees, a gift register shall be 
maintained in the following offices:
   Office of the Board of Directors
   Office of the Chairman
   Office of the General Manager
   Offices of the Assistant General Managers
   Offices of the Department Managers
   Branch Offices

The PCSO official or employee who receives a gift in 
the workplace from individuals or entities shall          de-
clare the gift in the Gift Register by providing the fol-
lowing information in the Gift Register Form:
   Date of declaration
   Description of gift
   Estimated or actual value
   Date of delivery/receipt
   Name, position and office of giver, 
   Name and signature of recipient
   Action taken/recommendation concerning future use of gift. 
A copy of the appropriate format for a declaration is 
attached at Annex A.

For tangible gifts which are considered perishable such 
as food and flowers, the items may be given to an ap-
propriate charity or be placed in the reception area or 
other common area where it may be shared by con-
stituents and other visitors to the office.

For non-perishable items, the gift/s should be immedi-
ately and politely declined.

VII.  Penalty

Any violation of the No-Gift Policy Guidelines shall 
be referred to the Legal Department for investigation 
and disciplinary action in accordance with Section 11 
of RA 6713, Section 9 of RA 3019, the specific provi-
sions of the Revised Rules on Administrative Cases in 
the Civil Service (RRACCS) and other pertinent laws, 
rules and regulations. 

For strict implementation.      

ATTY. JOSE FERDINAND M. ROJAS II
Acting Chairperson/General Manager
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Prepared by: ____________________________________   Noted by: ____________________________________                    

Technical Assistant                     Head of Office / Department Manager  

Republic of the Philippines
Office of the President

Sun Plaza Bldg./Conservatory Bldg., Shaw Blvd., Mandaluyong City
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